Procedure 1.Obtain water connection 

Time to complete:30 days 

Cost to complete:no charge 
Comment: Connecting to utilities is typically a long duration process. Therefore it is advisable to request it prior to beginning construction work. 

Procedure 2*.Obtain electrical connection 

Time to complete:30 days 

Cost to complete:EUR 500 

Procedure 3*.Prepare application for building permit 

Time to complete:30 days 

Cost to complete:EUR 20,000 

Comment: It is compulsory to hire an architect, where the net outwork surface of the structure (SHON) exceeds 170 m². The SHON is the aggregate surface area of the decking on each floor, minus the areas unsuitable for conversion. Only few large building companies have their own architects. 

Procedure 4*.Obtain building permit 

Time to complete:60 days 

Cost to complete:no charge 

Comment: The company should start by collecting the application forms for the building permit (…)

The application must be accompanied by:

- Location plan (orientation, access roads);

 - Overall plan of the construction or renovation (dimensions, elevations, connections, access), drawn up on grounds of the Land Registry based map representing the plot; 

- Front elevations;

 - Views, cross sections, layout;

 - Document giving a detailed description of the impact of the project on the existing landscape to prove it is environment-friendly,

 - Close-up and distant survey photographs allowing for easy identification of the site in relation to the surrounding areas.

 The application is filed at City Hall in quadruplicate and a receipt given, or it may be sent by registered mail with acknowledgement of receipt. If one document is missing, claims must be made within a fortnight following registration. Where the application is accompanied by all the requisite documents, the contractor will receive acknowledgement of receipt indicating the date and registration number and the time needed for title investigation. The building permit will be issued within two months following registration of the application (except where the plot is a classified site). The contractor shall deem the permit tacitly granted if no reply is received within the two-month period. 

The building permit is valid for two years and the contractor must begin work within that time period, or the permit lapses. (He may, however, apply for an extension). When the contractor halts work for over one year, the permit is lost even if the two-year statutory period has not yet elapsed. The permit must be displayed at the construction site. It must include all the requisite information: mandatory dimensions, building permit number and date of issue, name of permit holder, nature of the work and address of City Hall where the construction documents are open to public scrutiny. A copy of the building permit must be available in City Hall for two months to enable any aggrieved third parties (notably neighbors) to challenge it. 

Article R. 241 (1) of the Urban Planning Code Agency:City Hall (Mairie) 

Procedure 5*.Public display of approved building permit 

Time to complete:60 days 

Cost to complete:no charge 

Comment: The contractor must display a signboard on the site, showing the number of the building permit and the architect responsible for the project. This must be displayed for two months for public scrutiny prior to commencement of work to allow third parties to challenge the project. 

Procedure 6*.Obtain telephone connection 

Time to complete:60 days 

Cost to complete:EUR 130 

Procedure 7.Take out an insurance policy for project 

Time to complete:1 day 

Cost to complete:no charge 

Procedure 8.File a declaration opening the work site 

Time to complete:1 day 

Cost to complete:no charge 

Comment: This is a key step. (…) The completed forms must be sent to City Hall by registered mail with acknowledgement of receipt. Agency:City Hall (Mairie)

Procedure 9.Declare completion of construction 

Time to complete:1 day 

Cost to complete:no charge 

Comment: Within 30 days of completion of the work, the contractor must notify City Hall by registered mail with acknowledgement of receipt, through a letter signed by the contractor's company, or by the firms that worked on the project, and the architect testifying to completion of the work. That document must be included in the building permit application file. The forms are filled in triplicate. Agency:City Hall (Mairie)

Procedure 10.Receive visit by building inspectors and obtaining compliance certificate 

Time to complete:1 day 

Cost to complete:no charge 

Comment: The compliance certificate attests that the finished project meets the specifications in the building permit. Once the declaration of completion is filed, an official from City Hall or the Department level Equipement Directorate (Direction départementale de l'équipement-DDE) then visits the site to ascertain whether the structure conforms to the building permit specifications. The compliance certificate is issued within three months of the application if the specifications are met. 

The final inspection is not common. But when it does take place, the inspector does not evaluate the quality of the work. 

